
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
NOTES: 
*Non-discretionary single family projects, not requiring Planning Commission review 
1 Consisting of 2 sets of plans with structural sheets, 2 sets of structural calculations and 2 soils report 
2 Consisting of 3 (1 full size and 2 reduced size) sets of plans with “Approval in Concept” stamp from Planner, Coastal Application, and 

Appendix B signed by Planner 
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Submittal Requirement 
Building permit application, 
3 sets architectural plans, 

Landscape plans, 
Wet stamped topographical survey, 

5 C-Sheets (required for more than 400 sq. ft. addition) 

 

Zoning 
Approval 

Architect/Designer 
makes corrections, 

resubmits plans 

Plan Check Approval  
Consultant Stamps Plans 

Returns to City 

 
Applicant submits additional plans for 

Building Division Plan Check1  

Applicant submits plans to 
Coastal Commission 

(if property is in Coastal Zone)2 

City’s Plan Check 
Consultant reviews 
Plans for Building 

Code compliance, and 
structural approval 

 
Coastal Commission holds 

hearing or approves as 
waiver 

Public Works 
Department review of 
off-site improvements, 

drainage 

Project 
Designer 
makes 

corrections 

Public Works Approval 
(stamps C sheets) 

 
Returns to City 

Coastal Commission 
Approval (letter & 

stamped plans to City) 

Building and Planning 
Division Final Review and 
Approval (stamps plans) 

Building Permit Issued 

CITY OF HERMOSA BEACH - COMMUNITY DEVELOPMENT DEPARTMENT 
 

PLAN CHECK PROCESS FOR OBTAINING A BUILDING PERMIT 
FOR SINGLE-FAMILY HOMES, ADDITIONS AND REMODELS* 

Referral to Board of Appeals, 
if requested by Applicant 

Applicant Action 

KEY: 

City Staff Action 

City or Coastal 
Commission 

Approval  


