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            CITY OF HERMOSA BEACH 

           Community Development Department 

           Plan Submittal Requirements 

      CONDOMINIUMS 
 
 
I. Submit the project to the Community Development Department, Room 103 of City Hall, at 1315 

Valley Drive, Hermosa Beach, CA 90254.  CONSULTATION WITH STAFF IS REQUIRED 
PRIOR TO APPLICATION SUBMITTAL. 

 
*Incomplete or inaccurate plan submittals may delay the public hearing date for your project. 
 

A. Plan submittal shall include all required items listed below (Items 3 – 9): 
 
1. Five (5) full size sets of plans to scale; plans shall not exceed 24”x36”; collated, stapled and 
folded to approximately 8 ½” x 14”.   

 
*Required two weeks after application deadline date following review by staff.  Please wait for 
instructions from staff prior to submitting 

 
i. One (1) full size set of plans incorporating comments from inter-department review; 

plans shall be to scale and not exceed 24”x36”; collated, stapled and folded to approximately 
8 ½” x 14”. 

   
ii. Ten (10) sets of plans to scale*; plans shall not exceed 16” by 24”; collated, staple 

and folded to 8 ½” x11”. (*Scale must not be less than 1/8” = 1’ and must be clearly legible.)  
 

iii. One (1) copy of electronic plans in pdf format.  Plans will be placed online for 
review by the general public.   

  
2. Project Cover Page shall include project description, project contacts, location/vicinity map, 
sheet index, symbol legend, and Development Program table (Attachment 2) shall be accurately 
completed and affixed to the project cover page. 
 
3. Topographical Lot Survey showing all existing improvements, including adjacent sidewalk, 
curb, street improvements, with property corner and adjacent property elevations.  Survey must be 
stamped and signed by a Civil Engineer or licensed Land Surveyor. 

 
5. Site Plan shall clearly identify and/or dimension site information correctly, as shown on 
Attachment #1 and 1A, and shall include all of the following: 

 
Lot Dimensions 

Building Dimensions  

All Yards/Building Setbacks  

Open Space Areas  

Landscape Areas 

Parking Space Dimensions  

Parking Turning Area 

Existing and New Curb Cuts 

Chimneys 

Existing On-Street Parking 

 

Street/Alley Names  

All Fences and Walls  

Trash Enclosure 

Storage Areas 

Driveway Slope* 

Eave Overhang 

North Arrow 

Transformer Cabinet 

Subsurface Filtration  

Finished Floor Elevations 

 

Building Height:  

Critical Points (C.P.):Maximum 
allowed/proposed 

Existing and Finished Grade Elevation 
Notations:  

Corner Points at Property Line  
Top of Curb (T.C.) 
Back of Walk (B.W.)  
Top of Wall (T.O.W.)  
Bottom of Wall (B.O.W.) 
Finished Grade, Surface, Floor, and 
Garage (F.G.) (F.S.) (F.F.) (F.Gar.) 
 

*Driveway slope greater than 5% shall provide 3 design profiles of driveway.  Driveway slope certification from a 

licensed surveyor or civil engineer is required to verify construction with approved plans.   
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6. Floor Plans/Roof Plan/Cross Section shall include property lines, identification and 
dimensions of all rooms, garages, decks/balconies, and longitudinal cross-section including finished 
floor (F.F.) elevations.  Roof plan shall include north arrow, street/alley names, property lines, 
property corner elevations, lot dimensions and roof elevations with Critical Point elevations 
identified (See Planning Division staff for information on identifying Critical Points). 
 

7. Architectural Elevations providing views of all sides of all proposed structures, showing and 
identifying all exterior lighting fixtures, exterior architectural materials and features to be used e.g., 
glass block, tile roofing, wood siding, stucco, columns, bay windows, cornices etc.  Plans must 
include critical point information consistent with roof plan and proposed finished grade with 
elevations.  Provide a list of material call outs on building elevations. 

 

8. Landscape Plans identifying type, size, and quantity of plants to be utilized, existing trees 
over 6” in diameter, and identifying all walks and driveways, including materials, and walls or 
fences.  Existing trees should be saved where possible or an equivalent sized tree planted elsewhere 
on the site.  Plan must clearly delineate permeable surface areas and indicate that all landscape areas 
are to be irrigated with an automatic irrigation system.  Plans must be consistent with Municipal 
Code Chapters 8.56 and 8.60.  
 

9. Colored Architectural Rendering.  A street view perspective showing the three-dimensional 
qualities of the proposed development. A rendering must be provided showing the relationship of 
the proposed development to adjacent lots.   

 

B. One (1) set of CC&R’s non-conflicting with all relevant provisions of the Hermosa Beach 
Municipal Code and include provisions/regulations for all items listed on Attachment 3.  
Attachment 3 must also be completed and submitted with CC&R’s. 

 

C. 18 Tentative Tract or Parcel Maps prepared by a California licensed civil engineer or land 
surveyor. Tentative tract or parcel maps shall include requirements listed in Hermosa Beach 
Municipal Code Section 16.08.010 and Government Code, Title 7, Division 2 (Subdivision Map 
Act), Sections 66444 to 66450. 

 

D. Preliminary Title Report within the last 6 months or equivalent. 
 

E. Completed Master Application Form.  All projects over 7 units must also complete an 
Environmental Information Form.  All required signatures must be included on the application. 

  

F. Payment of Fees -- Concurrent applications filed at same time:  100% of highest fee, plus 50% of 
second highest fee, plus 25% of additional application fees.  Public noticing, CEQA (California 
Environmental Quality Act) and other fees are charged once unless otherwise required.  Other fees 
may be required during the application process per the adopted Fee Schedule. 

1. Conditional Use Permit and   $ 4,715 (for 2-unit condominium) 

 Precise Development Plan 

2. Unit Fee (Over 2 Units) ........ $ 175 (per unit) 

3. Tentative Map Review .......... $  2,185  (50% of $4,370) 

4. CC&R’s Review ................... $ 640 

5. 300’ Radius Noticing or ........ $ 755  (for residential projects) 

 500’ Raidius Noticing ........... $ 1,255 (for non-residential projects) 

6. Legal Ad ................................ $ 95 

7. Public Notice Poster.............. $ 170 

8. Categorical Exemption ......... $ 175 (for 2-6 units only, CEQA exempt) 

9. Negative Declaration ............ $ 3,175 (for 7 units or more only, CEQA non-exempt) 

10. Records Technology System. $_____  (7% of all fees) 

11. Notice of Exemption Filing .. $ 75 (for 2-6 units only; a separate check payable to “L.A. 

County Clerk” with check date open) 

12. Fish & Game Filing Fee…… Per State Fee (for 7 units or more; a separate check payable to 

“L.A. County Clerk” with check date open) 
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Total fees (based on number of units) plus CEQA filing fee on an UNDATED, separate check -  

Number of 
Condominium Units  

Residential Non-Residential CEQA Filing (Payable 
to L.A. County Clerk) 

2 Units $9,346  $9,881  $75 check (undated) 

3 Units $9,534  $10,069  $75 check (undated) 

4 Units $9,721  $10,256  $75 check (undated) 

5 Units $9,908  $10,443  $75 check (undated) 

6 Units $10,095  $10,630  $75 check (undated) 

7 Units $13,493  $14,028  Per State Fee 

8 Units or More $13,680 + $175 per 
unit over 7 units 

$14,215 + $175 per 
unit over 7 units 

Per State Fee 

 
G. Staff reports, meeting agendas and documents related to City decision on your project will be 

emailed to you.  Please provide correct email addresses.    
 

Only complete applications will be accepted. The Community Development Department, Planning 
Division, reserves the right to reject any application based on insufficient information or to request 
additional information for 30 days after the submittal or as necessary during the review process. 
 
II. INTER-DEPARTMENT REVIEW 
 

Plans will be distributed to the following for a 2-week preliminary review and comment 
immediately following submittal: 

 
A. Building Division provides initial review for general compliance with building and safety 

codes; 
 
B. Planning Division reviews for overall design, and compliance with zoning codes and planning 

requirements; 
 
C. Public Works Department reviews for impact on public utilities, use of right-of-ways, traffic 

impacts, drainage impacts and to indicate any necessary upgrades or improvements to public 
facilities; and, also for compliance with applicable municipal codes; 

 
D. Fire Department reviews for compliance with fire safety codes, and for any obstruction for 

accommodating emergency services, or need for additional fire hydrants; 
 
III. STAFF ENVIRONMENTAL REVIEW COMMITTEE 
 

Condominium projects of six (6) units or less are typically considered Categorically Exempt from 
CEQA requirements and therefore do not require Environmental Review (See Section IV).  
Condominium projects of 7 units or more must be reviewed by the Staff Environmental Review 
Committee to determine any potential environmental impacts.  Upon submittal of the application the 
project will be scheduled for a Staff Environmental Review Meeting - at least 4 weeks from the 
submittal date. 
 
A representative of the project should attend the meeting to answer any questions associated with 
the project. 

 
The Planning Division will give the applicant a Public Notice poster which must be displayed at the 
site a minimum of 10 days before the Staff Environmental Review meeting. 

 
After the Staff Environmental Review Committee meeting, if revisions are necessary, the applicant 
must submit 10 additional sets of 16”x24” plans and one additional full size set of plans, both to 
scale, to the Planning Division.  Immediately after the determination of the Committee, or, upon 
submittal of revised plans if necessary, a public hearing will be scheduled before the Planning 
Commission in approximately four (4) weeks. 
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IV. PLANNING COMMISSION 
 

Upon submittal of an application not requiring environmental review the request will be scheduled 
for public hearing by the Planning Commission at least four (4) weeks from the submittal date. 

 
The Planning Commission is composed of five citizens appointed by the City Council.  The 
Planning Commission has the authority to approve or deny the project and may impose conditions to 
mitigate any potential impacts associated with the project.  A representative of the project must be at 
the meeting of the Planning Commission to answer any questions. 

 
The Planning Division will provide the applicant a public notice poster which must be displayed at 
the site a minimum of ten (10) days prior to the meeting of the Planning Commission. 

 
A copy of the staff report, with staff recommendation and draft resolution will be available for 
review at the end of the business day on the Thursday prior to the meeting on the City’s web site at 
www.hermosabch.org. 

 
V. APPEALS 

 
The applicant has ten (10) days from the date of the succeeding City Council meeting (at which they 
determine whether or not to review the decision of the Planning Commission) to file an appeal of 
the decision of the Planning Commission or to appeal any conditions set forth in the approved 
Resolution.  All appeals must be filed with the City Clerk.  Additional sets of plans may be required 
with your appeal application. 

 
VI. BUILDING PERMITS 
 

A building permit will be issued for the project after all the conditions of the approved Resolution 
are met, final plans are stamped and signed by the Planning Division and the California Coastal 
Commission has approved the plans for all projects that are within the coastal boundaries.  
Contact the Community Development Department for information on location of coastal boundary. 

 
VII. NOTICE 
 

Please note that the requirements and policies of the Zoning Ordinance, General Plan and 
other codes (Chapters 15 and 17 and Sections 8.56, 8.60, 8.12 and 8.44) are basic 
requirements.  The Planning Commission or the City Council (on appeal), may impose other 
conditions on the project to address site specific concerns and/or to mitigate any adverse 
impacts that potentially would be caused by approval of the project. 
 
City staff are available for assistance and can provide samples of typical requirements that 
may be imposed.  The scope of the review may be found in the applicable code sections.  Time 
frames to process applications are approximate and may be longer when necessary due to 
requirement for information or revised plans from the applicant, to prepare environmental 
documents, or for continued hearings as directed by the decision making bodies. 

 
ATTACHMENTS 
1.  Sample Site Plan/Roof Plan 
2.  Development Program Table  
3.  CC&Rs Information Sheet 
4.  Notification Letter and Affidavit        
5.  C-Sheet Requirements (Please Contact Public Works Department for Details) 
 

 

f:/b95/cd/forms-handouts/application/condo requirements/condo handout with attachments 12-1-16     revised 11/30/16 
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DEVELOPMENT PROGRAM       ATTACHMENT 2 
 

PROJECT LOCATION:  

OWNER’S NAME:  TEL:  

ADDRESS:  

LEGAL DESCRIPTION:  

 ZONING:  

 

GENERAL BUILDING INFORMATION 

LOT AREA:      TOTAL BUILDING AREA:       

 UNIT 1 UNIT 2 UNIT 3 UNIT4 

1ST LEVEL LIVING AREA     

GARAGE     

2ND LEVEL LIVING AREA     

DECKS/BALCONIES     

3RD LEVEL LIVING AREA     

DECKS/BALCONIES     

TOTAL LIVING AREA     

TOTAL DECKS/BALCONIES     

NO. OF BEDROOMS     

NO. OF BATHROOMS     

 

ZONING INFORMATION REQUIRED PROVIDED 

AREA: 

LOT AREA PER DWELLING UNIT   

LOT COVERAGE   

YARDS: 

FRONT   

SIDE    

REAR   

PARKING AND DRIVEWAYS:   

NUMBER OF SPACES   

GUEST SPACES   

PARKING SETBACK   

PARKING STALL DIMENSION   

TURNING AREA   

DRIVEWAY WIDTH   

DRIVEWAY MAXIMUM SLOPE   

FENCES/WALLS: 

HEIGHT FROM FINISHED SURFACE   

LINEAL FEET   

OPEN SPACE: 

TOTAL   

PRIVATE (PER UNIT) 
 
 
 

 UNIT 1: 
UNIT 2: 
UNIT 3: 
UNIT 4: 

PRIVATE STORAGE SPACE: 

CUBIC FEET PER UNIT 
 
 
 

 UNIT 1: 
UNIT 2: 
UNIT 3: 
UNIT 4: 

 

BASEMENT QUALIFICATION CALCULATION 

 BUILDING 1 BUILDING 2 BUILDING 3 BUILDING 4 

1ST LEVEL F.F. ELEVATION     

LINEAL FEET(LF) OF PERIMETER     

LF OF PERIMETER <6’ FROM GRADE 
TO F.F. ABOVE 

    

% OF PERIMETER < 6’ to FF ABOVE     

f:b95\cd\applicat\devprog  7/30/98
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17.22.050   Construction, maintenance and development –  

Residential Declaration of Covenants, Conditions and Restrictions. 

The project covenants, conditions and restrictions shall be submitted with 

the filing of a tentative map and Conditional Use Permit application and 

shall contain all of the following provisions: 

NOTE SECTION 

IN CC&R’s 

FOR 

OFFICIAL 

USE ONLY 

A. Storage for Boats, Trailers and Recreational Vehicles. Storage of boats, 
trailers, recreational vehicles and other similar vehicles shall be prohibited in 
required parking spaces and/or where visible from the public right-of-way, and/or 
adjacent property. 

  

B. Guest Parking. Guest parking spaces shall be used only for guest parking. 
No individual vehicle shall use a guest space for more than seventy-two (72) 
hours without the specific permission of the homeowners' association. 

  

C. Conveyance of private open space. The surface area and appurtenant air 
space, deck, or balcony required by Section 17.22.060(E)(1), including any 
integral portion of that patio, deck or balcony shall be described and conveyed in 
the declaration as an integral part of the unit. There shall be no overlap of the 
common area and this private open space. 

  

D. Conveyance of Private Storage Areas. The surface and appurtenant 
airspace of private storage spaces required by Section 17.22.060(F) shall be 
described and conveyed in the declaration as an integral part of the unit. There 
shall be no overlap of the common area and this private storage space. 

  

E.  Assignment and Use of Required Off-Street Parking Spaces. Required off-
street parking spaces, except guest parking spaces, shall be permanently and 
irrevocably assigned to particular units within the project on the basis of the 
required parking per unit. To the maximum practicable extent the parking spaces 
assigned to each unit shall be contiguous to the unit. In no case shall the private 
storage area of one unit overhang or take its access from the required off-street 
parking space of another unit. All parking spaces shall be used solely for the 
purpose of parking motor vehicles, as defined in the Motor Vehicle Code of the 
State of California (Vehicle Code, Section 415). No parking spaces shall be 
used, rented or leased to any person except in conjunction with the occupancy 
of a unit within the project. 

  

F. Right of Public Entry to Common Area. The city of Hermosa Beach, County 
of Los Angeles, State of California, and Government of the United States, and 
any department, bureau or agency thereof, shall have the right of access to the 
common areas of the project at all times for the purpose of preserving the public 
health, safety and welfare. 

  

G. Television and Radio Antennas Including Dish Antennas. Individual 
television and radio antennas shall be prohibited outside of the owner's unit. The 
declaration shall provide either for a central antenna with connections to each 
unit via underground or internal wall wiring, or each unit shall be served by a 
cable antenna service provided by a company licensed to provide such service 
within the city. 

  

H. Maintenance of Common Open Space. 

1.    Assessments. Provision shall be made for annual assessments for 
maintenance and special assessments for capital improvements. The amount of 
the annual assessment as well as the data and procedure for its increase shall 
be specified and shall be limited to the estimated yearly payment of real property 
taxes and maintenance and improvement expenses incurred with respect to the 
common area. The manner in which special assessments may be levied for the 
purpose of defraying, in whole or in part, the cost of any construction, 
reconstruction, repair or replacement of any capital improvement upon the 
common area shall be specified. Both annual and special assessments must be 
fixed at a uniform rate for all units and may be collected on a monthly basis. 

  



 

ATTACHMENT 3 
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17.22.050   Construction, maintenance and development –  

Residential Declaration of Covenants, Conditions and Restrictions. 

The project covenants, conditions and restrictions shall be submitted 

with the filing of a tentative map and Conditional Use Permit application 

and shall contain all of the following provisions: 

NOTE SECTION  

IN CC&R’s 

FOR 

OFFICIAL 

USE ONLY 

I. Approved Plans Binding on Association. The covenants, conditions and 
restrictions shall state that the final city-approved building plans, landscaping 
plans and utility plans are binding on the association. Planning commission 
approval must first be secured for any changes to said items, and any 
modification to any portion of the approved which involves the city must first be 
approved by the planning commission 

  

J.  Condominium Association. All condominium projects are required to 
establish an operating homeowners association to have jurisdiction over all 
matters of common interest to the members of the particular association. Such 
homeowners' association shall comply with all requirements found in the 
California Corporations Code and any other applicable state and/or federal 
law. 

  

K.  Maximum Number of Units Allowed. The declaration shall specify the 
number of units in the project approved by the city, stated as the maximum 
allowed without city approval for additional units. 

  

L.  Rights of the City. The declaration shall specify that if, in the opinion of 
the city manager of the city (or an authorized representative), the association 
at any time fails to maintain the common areas or improvements thereon in 
accordance with standards of repair, maintenance and cleanliness specified in 
the declaration, the city may give written notice to the association and shall 
require that the association take appropriate corrective action within thirty (30) 
days of receipt of such written notice unless there exists a hazardous 
condition creating an immediate possibility of serious injury to persons or 
property, in which case the time for correction may be reduced to a minimum 
of five days. The association shall have the right, within ten days of receipt of 
such written notice of deficiency, to file an appeal with the city council of the 
city for public hearing before the city council to consider the reasonableness of 
the city's requirements as set forth in the written notice of deficiency. The 
decision of the city council on such appeal shall be binding upon all parties but 
may be appealed by the association through an appropriate action in any court 
having jurisdiction. If the association, within the time set forth in the notice of 
deficiency (subject to extension for such time as may be required to appeal the 
notice of deficiency to the city council) does not undertake and complete the 
corrective work required in the notice of deficiency, the city may undertake and 
complete such corrective measures against the association as a lien, in the 
same manner as set forth herein for the establishment of liens against 
association property. The remedy in this section allows the city to take action 
but does not require any action by the city. This remedy is cumulative in nature 
and does not prevent the city from exercising any other remedy civilly, 
criminally or administratively than it may possess under its police powers and 
the state of California. (Prior code Appx. A, § 7.2-5) 

  

F:b95\cd\forms-handouts\application\condo requirements\cc&rs info
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DEVELOPER/CONTRACTOR: 
  
ADDRESS:  
  
  
PHONE NO:  
 

IMPORTANT NOTICE  

COMMENCEMENT OF CONSTRUCTION  

PROJECT ADDRESS  
 
 
 
 
 
 
 
 
 
 
 

 

COMMENCEMENT OF CONSTRUCTION AT_________________________ 

 

NOTICE IS HEREBY GIVEN that construction will commence and proceed pursuant to the following 
tentative schedule for a _____-Unit CONDOMINIUM PROJECT.  The tentative schedule for 
construction is as follows: 
 
              Dates 

DEMOLITION         

GRADING/FOUNDATION WORK      

FRAMING         

PROJECT COMPLETION       

 

FOR FURTHER INFORMATION about the construction and scheduling updates please contact 

Contractor/Owner __________________________________Tel No. ________________ 

 

CONSTRUCTION HOURS: 
Pursuant to the City of Hermosa Beach Municipal Code, construction hours are limited to between:  

8:00 A.M. and 6:00 P.M. on Weekdays  
9:00 A.M. and 5:00 P.M. on Saturdays 

 

CITY OF HERMOSA BEACH CONTACTS: 
Regarding project plans, permits, and requirements: 310-318-0235 Community Development 
Department, Monday - Thursday 7:00 A.M. - 6:00 P.M. 
Construction hours violation (if no response by contractor/owner):  310- 524-2790 Police Department. 
 
 

f:b95\cd\forms-handouts\application\condo requirements\condo commence 9-8-15
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CERTIFIED PROPERTY OWNERS/OCCUPANTS MAILING AFFIDAVIT 

 

 

 

 

CITY OF HERMOSA BEACH) 

COUNTY OF LOS ANGELES)  ss 

STATE OF CALIFORNIA) 

 

 

 

 

I.  _______________________________ hereby certify that the property owners and occupants 

within a distance of one hundred (100) feet from the boundaries of _______________________ 

were mailed a notice of commencement of construction by first class mail as required by the City 

of Hermosa Beach. 

 

 

MAILING DATE ______________________   SIGNATURE ___________________________ 

 

           NAME (PRINT) _________________________ 

 

Subscribed and sworn before me this ___________ day of _____________________, 20____. 

 

 

 

 

 

______________________________________ 

                     Notary Public 

 

 

 

 
f:b95\cd\applicat\condoaff
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NOTICE 
 

April 18, 2007 

 

City of Hermosa Beach 

Community Development Department 
 

NEW PROCEDURES FOR DRIVEWAY SLOPE PLAN CHECK FOR NEW 
RESIDENTIAL, COMMERCIAL, OR INDUSTRIAL PROJECTS AND ALL 

PROJECTS WITH NEW GARAGES AND DRIVEWAYS 
 

The City of Hermosa Beach requires that driveway slope(s) not exceed 12.5% from the 
back-of-sidewalk to the garage face and 2% from back of existing or future public 
improvements (curb, gutter, and sidewalk).  Plans are rejected if the driveway exceeds 
the slope maximum allowed by Municipal Code Section 17.44.120(D). 
 
Effective March 29, 2007, the City will require that all proposed driveway alterations 
and/or additions and remodels that are equal to or exceed 400 square feet

1
 submit Civil 

Engineered plans.  Civil Engineered plans shall be prepared, signed, and stamped by a 
licensed civil engineer and include the following information: 
 

 Elevation at street flow line 

 Elevation of top of curb 

 Elevation at back of walk 

 Elevation at center of street 

 Elevation of flow line a minimum of fifty feet (50’) on either side of property 

 Elevation at driveway center at centerline 

 Elevation at garage face 

 Specify precise slope for driveway 

 Elevation at trench drain 

 Location of all new and existing underground utilities (New sewer laterals shall 
include invert elevations at the property line and at the connection to the main) 

 All on site drainage, including sump pumps 
 
No driveway approach shall be constructed less than two feet (2’) from edge of 
driveway apron (please refer to attachment) to any obstruction including power poles for 
residential and four feet (4’) for commercial. 
 

  

\\hbapps01\vol1\B95\CD\APPLICATION\C-Sheet Requirement.doc 

 

                                                           
1
 Additions/remodels that are equal to or exceed 400 square feet that have no impact on the existing 

driveway maybe exempted from the stamped Civil Engineer requirement, with Public Works Department 
approval.   

../../../APPLICATION/C-Sheet%20Requirement.doc
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